*

AVETG
O/ TamION

\3

Q
7or TP«P“\%

" $%& ()



%@j MBI A o Bz




o
(' (%),
)

-0
%

— 53
0 21 el (B o>
& e

| &



- A ( |/ /0,

WisDOT Civil Rights Compliance

AASHIOWare™

= PROJECT
, I 1 3" 2424
2+2% .

# TS, "! .

i@j MBI A o Bz




O'! 1

#%, #(

%55‘2 BSHBET A oo E e sh




AASHTOWare Project  Preconstruction Construction Materials | Civil Rights & Labor [ Vendor Registration System

""-:: __';r
External Resources Certified payroll reports (CPRs) for the prime contractor and subcontractors » : .
AWPKB pay sa g P Certified payrolls overview

Contract compliance (compliance specialist) “ »

Search Manual payroll data entry

Payroll complian mplian iali
B & Payroll spreadsheet creation, conversion, and import process

WiSDOT AASHTOWare P R Payroll XML file creation, conversion, and import process
KnOWledge Base Review and sign a Certified Payroll Report (CPR)

AASHTOWare Project™ URL
Vendor Registration System URL
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Self-Registration

Account Information

* Indicates Required Field Your User ID must be between 5-20 characters and CAN be a combination of letters and numbers. Your

Password must be between 7-20 characters and MUST contain a combination of letters and either
numbers or special characters (except the @ sign). User IDs and Passwords are case sensitive.

User ID =
Password W
Re-enter =

Password

Profile Information

—
middle Initial [

Suffix B TR

E-Mail

Example: usernam ost. domain

phones [N NN

If you provide address information it must be complete and correct. A United States
Postal Service data base is used to verify each address

Home Residence Address

Account Recovery

Compose a question and answer for account recovery purposes. Guidelines.

Secret Question =
Answer to *

Secret Question

Street

Unit Number
City
State Select a State
dpcode NN NN
Home Mailing Address
M Mailing Address is the same as Residence Address.

Address(1)

Address(2)

City

State Select a State

zZocode (NN NN
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Vendor Registration System

A WAMS ID is required to use this app

LOGIN

Create a WAMS 1D Reset WAMS Password

The WisDOT Vendor Registration System is used to create a new or edit existing
vendor records for the purposes of maintaining a vendor account with the State of
Wisconsin. This replaces the existing functionality for Vendor -
Registration/Maintenance within the existing Civil Rights Compliance System
(CRCS). A Wisconsin Access Management System (WAMS) ID is required to logon
and use the application.
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Vendor Registration

Vendor Lookup

Please check if your vendor is already registered.

Vendor Name or ID
(green\

Q

o If your vendor does not appear in the list, click <Next= to register as a new vendor.

If your vendor appears in the list with an Obsolete Date, DO NOT click <Next=. Click on the obsoleted vendor row to request access to this vendor

Vendor
D

AGI00S

AR15

AR39

BA94

GR36

Vendor Name

ACA GREENHOUSES INC

ARBOR GREEN INC

ARTEKA NATURAL GREEN CORPORATION

B & B PAVERS OF GREEN BAY, INC.

BARRICADE FLASHER SERV. - GREEN BAY

CHARLES O. GREEN, INC.

Mailing Address

5106 Ocean Dr S, Brigantine, NJ, 08203

430 East Albert Street, Portage, W1, 53901-1414

8810 13th Ave East, Shakopee, MN, 35379-8804

1845 E. Allouez Avenue, Green Bay, WI, 54301

1500 Elms Street, Green Bay, WI, 54302

1701 S. Douglas Street, Appleton, WI, 54914-
5130

MBI A Iy E

Phone
(609) 266-
9002

(608) 742-
0055

(612) 934-
2000

(920) 468-
4878

(920) 734-
6686

Admin
User

Christy
Wade

Obsolete
Date

12/04/2023

10/21/2016

12/04/2023

12/04/2023

Action



ct™ "
. #%', #[( #/ #/

i@j MBI A o Bz




H# , S

QSCONsy,

B AR aE @&

AASHIO Ware™

E PROJECT

Username
Password

eDirProd v

—

The AASHTOWare Project system is for official business use by WisDOT and authorized users only. External
users of the system including contractors and consultants may not access any data unless it is directly relative to
the construction projects for which they are under contract with WisDOT. Use of the AASHTOWare Project
system is monitored. WisDOT will audit all data created, viewed, updated and deleted in @ manner consistent with
state and federal law.

For assistance, contact the WisDOT AASHTOWare Project System Administrators at AWPSupport@dot.wi.gov

Version 5.02 Revision 036

AASHTOWare Project™ and the AASHTOWare Project™ logo are registered trademarks of the American Association of State Highway and Transportation
Officials. Copyright ©1997-2025 AASHTO
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Actions Help  Log off

On this page: Vendor Payrolls  Unapproved Payrolls

PROJECT WisDOT CRL Payroll

v Payroll Information 9

WisDOT AASHTOWare Project (AWP) 5.02.036 upgrade completed September, 25 2024

Support
- Contract Compliance Specialist support mailbox - DOTLaborComplianceManagementSystem@dol.wi.gov
- Labor and wage compliance contacts at https://wisconsindot.gov/Pages/doing-bus/civil-nghts/labornwage/contacts.aspx

Documentation
- AASHTOWare Project Payroll documentation is located on our AASHTOWare Project Knowledge Base (AWPKB) at https://awpkb.dot wi gov/Content/Default htm under Civil Rights and Labor

v Vendor Payrolls

Menu

Actions x
Q, Type search criteria or press Enter & Temporary ¥ Showing 4 of 4 There are no actions available

Tasks hanged

Import Payroll
Contract Controlling Prj ID Description Payrolls Vender ID Vendor Name v
202402 6996- Q 0
202402 6767- Q 2 v
202402 6767- Q 2 v
20240€ 1071- Q 0 v

v Unapproved Payrolls e

Q | Type search critena or press Enter &  Advanced Showing 2 of 2

0 changed
Contract Controlling P...  Description Phase Payroll Mod ... Last Updated Last Updated Dt Vendor  Name v
202402 6767- Under Agency Review 10,192,024 0 IThawptrain01 11/14/2024 1:53:12 PM
202402 B6767- Under Pnme Review 10,262,024 0  IThawptrain05 11/14/2024 2:22:26 PM v
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v
Home Previous - (NR=0 S TEST Environment 9 0

Actions  Help  Log off
Switch Role ®

Cece Xiong

/ lls Employee Overview
v Payroll pioy

PROJECT WisDOT CRL Payroll

~ Payroll Information

I

WisDOT AASHTOWare Project (AWP) 5.02 upgrade completed October 17, 2024.

Support

- Contract Compliance Specialist support mailbox - DOTLaborCompliance@dot. wi.gov

- Labor and wage compliance contacts at https:/fwisconsindot gov/Pages/doing-bus/civil-rights/labormwage/contacts.aspx
Documentation

- AASHTOWare Project Certified payroll reports (CPRs) for the prime contractor and subcontractors is located on our AASHTOWare Project Knowledge Base (AWPKB) at hitps://awpkb.dot. wi.gov/Content/crl/Payrolls-PrimesAndSubs/Payrolls-
PrimeAndSubs.htm

w Vendor Payrolls v 9

Q| Type search criteria or press Enter Advanced

0 changed

Enter search criteria above to see resuits (0F | Show first 10

+ Unapproved Payrolls

I

Q | Type search criteria or press Enter Advanced

0 changed

Enter search criteria above to see resuits (OF | Show first 10
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Vendor modifies

Add, Import, or
Copy Payroll

Initial

*\\scoNs,"

(o

OF TR

<

I payroll
Agency Rejected
Prime vendor must
. . progress/review all payrolls
£ a0 from all tiers to WisDOT daily. =
Payroll

Under Tier Review
Under Prime Review

Note: Non-primes can review
historical payrolls of their subs
at any time.

) HSHRI A s E

WisDOT

reviews payroll.

Under Agency
Review

Reject with
comments

isDO
Approves
or Rejects
ayrol

Approved
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Payroll XML file creation, conversion, and import process
Last updated: 2024-11-17
Roles:

» Payroll role for the prime and subcontractors = modify access
» Allother construction and CRL roles including Contractors = no access

Using a company's current accounting (payroll) software system, review the WisDOT .XML field definition requirements, export the required data
in XML file format, validate the XML file, and import the file into AWP CRL Paryolls. Prime contractors and subcontractors can work with their
payroll software vendors to determine if they can export payroll files in the required XML file format.

Requirements:
* This process is the same for both prime contractors and subcontractors.
* Payroll numbers should be sequential. The begin date should be one day later than the end date of the previous payroll.
* The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use the
Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks.
¢ .TXT, .CSV, .PDF files cannot be imported into AASHTOWare Project.
o XLSX files can be converted to XML files for import. See Payroll XLSX file creation, conversion, and import process for details.
o XML files are the only valid file import type for AWP CRL Payrolls.

& Introduction to Payroll XML Format

& WisDOT Payroll XML field definitions

& AASHTOWare Project Payroll XML Resource Kit 2.1 Validator
& Payroll XML file import process
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Payroll spreadsheet creation, conversion, and import process

Last updated: 2024-12-16

Roles:

* Payroll role for the prime and subcontractors = modify access
* All other construction and CRL roles including Contractors = no access

Complete the steps below to use the WisDOT AASHTOWare Project Payroll Spreadsheet to upload payrolls into the AWP CRL Payrolls. The
WisDOT AASHTOWare Project Payroll Spreadsheet is customized specifically for WisDOT. The spreadsheet is used to enter up to 50 employee
payrolls each week for a specified WisDOT contract and project. Once payroll entry is complete, use the AASHTOWare Project Spreadsheet
Conversion Utility to convert the spreadsheet to an XML file and import the .XML file into the AWP CRL Payrolls system.

0 Requ

irements:

This process is the same for both prime contractors and subcontractors.

Each week, company payroll staff copy the contract specific payroll spreadsheet template to create a weekly payroll spreadsheet for
the specified contract for that week for import into AWP CRL.

The information provided are suggestions to make this process easier for your company. Each company might use the template and
weekly payroll spreadsheets differently depending on your company’s needs and the specific details of your employees' information.
Information entered in the spreadsheet must be typed correctly. Errors in spelling or capitalization may cause the spreadsheet to fail
the AASHTOWare Project conversion process, the import process, or the payroll review process by triggering a payroll exception.
Blue fields are data entry fields. A red asterisk indicates a required field.

Some fields have associated tool tips that will appear upon clicking the cell.

The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use the
Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks.

Process overview

Download and create a company contract specific payroll spreadsheet template —
Enter weekly payrolls into a weekly payroll spreadsheet

B Payroll spreadsheet conversion process (from an .XLSX to an .XML file)

Payroll spreadsheet import process
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Manual payroll data entry

Last updated: 2024-12-12
Roles:

« Payroll role for the prime and subcontractors = modify access
« All other construction and CRL roles including the Contractor role = no access

Certified payrolls may be entered or imported into AWP CRL Payrolls in four different ways.

Prime contractors and subcontractors can manually enter weekly certified payrolls directly into AWP CRL Payrolls. Staff may copy an existing

: 2 £ ! payroll for a project to create a new one which saves some data entry steps by copying several employee specfic fields to the new payroll record.

Requirements:
» This process is the same for both prime contractors and subcontractors.
» Fields noted below with a * are required data entry on a certified payroll record.
e Payroll numbers should be sequential. The begin date should be one day later than the end date of the previous payroll.
» The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use the
Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks.

[Q Tip: Click on the thumbnail images below to expand and view the content.

& Manually add a new certified payroll for a pay period

B Adding employees to the certified payroll record

B Entering employee payrolls

B Craft Codes and Labor Codes based on Federal US DOL Wisconsin Wage Determinations
B Add new project or classification to an employee

& How to handle double overtime for an employee

B Copy an existing certified payroll to create a new certified payroll (save data entry time)
& Delete an employee from a certified payroll record

& Update basic employee information
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